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NACADA Annual Conference Proposals 
Understanding the Reader Evaluation Entry Page 
 

1. Follow the link to the evaluation webpage provided in your reader instruction email. 

To-do before beginning reviews: 

• Review all resources provided before beginning your proposal reviews.  

• Print the provided rubric if you prefer to score proposals prior to entering your recommendations in the system. 
 

 
 

2. Login using Reader credentials provided by the NACADA Executive Office. 

 

3. If you prefer, you may print the abstracts and proposals for all assigned presentations to review in 

advance of submitting your online reviews using the link shown below.  

 

4. Become familiar with the program formats. 

 

5. Read and Review Submissions Individually 

• You will review each proposal submission separately and submit your evaluation using the option below. 

 

Note: You can save your comments and go back in and change them before submitting to the conference planning 

committee chair. Once submitted you cannot go back in and change your evaluation.  
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Understanding the Reader Evaluation Form 

• Review the proposal again if needed. 

• Rate the proposal based on the identified criteria on a scale from 1 to 5.  

o Note: Scholary Papers (SP) will have a different set of criteria than shown in the image below.  

• Select the “Yes” or “No” option to indicate whether or not you recommend the proposal to be accepted. 

• If you selected “Yes” in the “Recommend Accept” field, select the recommended session format from the drop-

down box. *See the Program Format descriptions in #4. 

• Provide constructive feedback in the comments section. Proposal submitters are able to see reviewer 

comments so please be mindful that comments are tempered and beneficial for submitters. 

  

 

6. Evaluate the Proposal 

• After you have read the abstract and proposal for a particular submission, you may rate the proposal based on the 

provided criteria.   

• We highly encourage all readers to provide feedback to help the chair make the best informed decisions on 

acceptance/denial of proposals. 

• Once all fields have been completed select: 

  

Continue through the remaining proposals until evaluations for all assigned proposals have been submitted. 

 


